                                        UNIVERSITY OF ZAMBIA

                                                     LIBRARY

                                        INTERNAL MEMORUNDUM
To:                    All Members-Special Collections

From:                Acting Head-Special Collections

Date:                 11th February, 2011

Subject:             NOTICE OF MEETING
Notice is hereby given that there will be a Departmental meeting on moday 14th February 2011 in the special collections starting 09:00hrs.Below is the agenda for the meeting.
1. Welcome remarks by the chairperson

2. Quorum

3. Apologies

4. Minutes of the previous meeting held on…………… (not yet ready)

5. Work Schedule

6. Lunchtime
7. Stationery Requisition

8. Registration of students/security

9. A/V Room

10. Special collections rules and regulations

11. AOB
